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UIS POLICY ON SECURITY ASSESSMENTS FOR EVENTS ON CAMPUS
I. 	Policy Information
Policy Owner:		Campus Police
Responsible Official:	Vice Chancellor for Finance & Administration
Approved by:		Chancellor
Date Approved:		TBD
Effective Date:		May/June 2024
Target Review Date:	April 2025
Contact:		Chief of Police
II.	Scope 
This policy applies to all planned events held on campus, including but not limited to those organized by student organizations, athletics, academic departments, administrative offices, and external groups requesting the use of UIS space.
III.	Purpose 
The purpose of this policy is to establish a process for determining security needs for events held on campus to prioritize the safety and security of all attendees, participants and staff.
IV.	Definitions:
Division Head of Event Organizer – For internal requests, the Vice-Chancellor of the event organizer.  For external requests, the Vice-Chancellor of the Venue Manager.
Event Organizer – The individual(s) responsible for planning the event.
Event Organizer’s Supervisor – The individual(s) responsible for the supervision of the event organizer, if applicable.
Security Assessment – The evaluation of the management, operational and technical security controls to determine the extent to which the controls are implemented correctly, operating as intended and producing the desired outcome with respect to meeting the security requirements for the University.
Venue Manager – The individual (or designee) responsible for the management or oversight of the space requested for the event.
V.	Statement of Policy
Events sponsored by UIS, or external groups who plan to hold an event on UIS campus, must consider the safety and security of attendees, participants and staff. When any of the following criteria are met for an event, a security assessment meeting shall be required: 
· Events with 300 or more expected or confirmed attendees
· Student group led events, including RSO-led events
· with 50 or more expected or confirmed attendees when:
· Non-UIS participants are invited; or
· Amplified music or a microphone will be present; or
· There is a space designated for dancing
· With 100 or more expected or confirmed attendees when:
· Only UIS participants are permitted; and
· Amplified music or a microphone will be present; or
· There is a space designated for dancing
· Any event where the organizers are aware of the following:
· Attendance is expected to exceed 300; or
· Related unrest is likely; or
· Intense rivalries; or
· An increased likelihood of disruptive behavior; or
· Alcohol will be permitted
VI.	Process
If a security assessment is required, the Event Organizer must submit a security assessment form and schedule a meeting with the venue manager and UIS Police to discuss security considerations. While the security assessment meeting provides a space to discuss details of the event, the security assessment form will be the basis of the security review process to establish security needs. Forms should be submitted at least three weeks in advance of the event, or as soon as practical to allow adequate time for review. Events submitted without sufficient time for review may be subject to additional security expenses incurred to safely host the event.
Once the security needs have been established, the security assessment form will be signed off by those in the review meeting, and the event will be approved to move forward in the planning process.
Event Organizers responsible for an event that meets assessment criteria but occurs on a regularly recurring basis may request approval for up to one complete semester.
If security needs for the event are not available, cost prohibitive or otherwise not agreeable during the initial assessment, the Event Organizer may seek a review as follows:
· Request an appeal, which will involve:
· At least two of the following
· Event Organizer
· Event Organizer’s supervisor / advisor
· Venue Manager
· Police staff
· Chief of Police or administrative designee
If an agreement is not reached amongst all parties in the initial appeal, the Event Organizer may elevate the appeal process to include the Division Head.
· This appeal will involve
· Event Organizer
· Chief of Police
· Division Head of Event Organizer
[bookmark: _Hlk133301967]If mutually agreeable security measures cannot be established through the appeal review process to adequately protect the rights, person or property of the campus community, the Chief of Police may recommend cancelation of the event to the Chancellor or their designee. If a decision is made to cancel an event, it shall be done with due care to ensure the right to free speech and other protected rights are not infringed.
This policy shall not prohibit the University from determining additional security assessments or measures that must be taken to prioritize a safe environment on campus, based on the totality of the circumstances.
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