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Riley Doe 
123 ADDRESS ST 

EXAMPLETOWN, IL 12345 
CELL PHONE (123) 456-7890 

EXAMPLE@UIS.EDU 

Career Objective 

An editing career that allows me to flex my grammar muscles and apply my attention to detail to the 
highest level, as well as enjoy a fun, although demanding, work environment 

Skills 

Education 
MONTH 20XX - MONTH 20XX 

University of Illinois at Springfield, Springfield, IL - Bachelor of Arts in English 

Major: English 

GPA 3.82/4.0 

Work Experience 

MONTH 2016 - PRESENT 

Illinois Times, Springfield, IL - Assistant Editor Internship 

● Reviewed content for Home & Garden and Health & Fitness sections submitted by writers
● Prepared and revised submitted work
● Assisted in managing freelance writers and photographers

MONTH 2013 - MONTH 2016 

University of Illinois at Springfield, Alchemist Review, Springfield, IL - Fiction Editor 

● Examined all content submitted under the category of fiction
● Revised work to be given to design staff

MONTH 2011 - MONTH 2014 

Starbucks, Springfield, IL - Shift Manager 

● Oversaw six staff members in daily shift duties
● Provided excellent customer service to guests
● Increased sales from 2012 to 2014

Awards 

Dean’s List: Fall 2013, Fall 2014, Spring 2014, Spring 2016, Fall 2016, Spring 2017 
Alpha Phi Alpha: English Honorary 
2016 Brookens Library Undergraduate Student Research Award 
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Editor 

The Motley Fool - Washington D.C. Metro Area 

Posted 26 days ago 

Apply on company website 

Get an edge for this job with Premium 

,111 See how you stack up to 
other applicants 

� Learn more about the 
company's hiring trends 

II Job description

Try for free 

The Motley Fool is on the lookout for an uber-talented editor to join our team! This is a roll-u p -your­
sleeves-and-get-dirty editing job for our suite of behind-the-paywall investing websites, from rewriting 
entire articles down to making sure the punctuation is perfect. 

You'll be on the lookout for problems of clarity, logic, grammar, style, and accuracy, helping to ensure 
that we're creating compelling, error-free, and Foolish investment advice for our paying members. You'll 
be working with a team of financial experts, writers, analysts, fact-checkers, and kick-butt fellow editors 
to produce investing and personal finance information that educates, amuses, and enriches the 
members of our investment services. 
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Contact the job poster 

Reach out for more information or to follow 
on your application. 

Annie Healy 
Recruiter at The Motley Fool 

Send lnMail 

People also viewed 

Editor 
Washington D.C. Metro Area 
Posted 27 days ago 

Writer/Editor 
Washington D.C. Metro Area 
Posted 27 days ago 

Editor, T.H.E. Journal 
Vienna, VA 
Posted 20 days ago 

Editor, Online Education 
Washington 
Posted 27 days ago 

Associate Editor 
Washington, DC 
Posted 31 days ago 

Copy Editor 
Arlington, VA 
Posted 15 days ago 
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As editor. you'll play a lead role in getting our investment advice in perfect conditi>n for publication. 
whether that entails translating from finance into Foolish or simply polishing the finer points. But why 
stop there';' We also want you to c::>me up with all sorts of ways we could improve our investment 
services and the c:>mpany --you'll have tt-at kind :>f powe1 To do all thos� things, you'll need to be 
technologically savvy, interested in business, and scary smart. It  helps if you're hterested in investing 
because you'll be focusing on the :opic for roughly half of your wa<ing life 

This position calls for a lot of juggling, so we need someone who is intelligent, adaptable, patient, 
meticulous, reliable, and cool under deadli,e pressure Therefore, we really need someone with al least 
a couple years' experience working for a daily, weekly, or monthly publication. 

A Desired Skills and Experience 

Primary Responsibilities.1Objectives 

Makes substantive edits to content for clarity, grammar, in-house style, and general Foolb:h tone 
Keeps track of the workflow for regularly scheduled content and assigns special features as 
needed 
Works with content management system tc, publish article� online, send emails to membe·s, and 
update websites 
Makes strategic decisions about content based on user engageme1t data 
Helps improve investing products to better 11eet members' needs 
flla)S a leadership role in tt-e inve.s:ing team 
Responds to membars' questions and requests 

Core Competencies 

Abil ty to leap tall buildings and catch typos in a single bou1d 
Willingness and confidence to tear apart an article and put t back together so that it is a batter 
rnad -- without introducing mistak0s in th0 proc0ss 
Attention to detail 
Abilty to see the in•,estment service from The Mot ey Fool s bigge· business picture - and work 
with other s:akeholders to improve t (tech Fools, marketing Fools) 
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Copy Editor - 16015 
WashinQtor D.C. Metro Area 
Posted 7 days ago 

Communications Editor 
Washingtor D.C. Metro Area 
Posted 26 cays ago 

Education iNriter - DC lnno 
Washingtor DC 
Pu�l�ll 2 1 1..:cty� ctyu 

Associate Editor 
Greater New York City Area 
Posted 31 cays ago 

Are you nmng? 

Reach the right candidates with Linkecln Jobs 

Post a job j 

How's your job search experience on 
Linkedln? 

[ Send feedback J 

Share the opportunity 

Know someone who would be i1terested in this 



 

 
 




