
  

 

 

 

 

  
 

 

  

 

 

   
 

   

    

 

   
 

 
 

   
 

 
 

 

 

 
 

 
 

 
 

 

 

 
 

 
 

 

 
 

 

 
  

 
 

 

 
 

 

 
 

 
 

 

Riley Doe 
EDUCATION 

University of Illinois at Springfield, Springfield, IL — 
Bachelor of Arts in English 
AUGUST 20XX - MAY 20XX 

Major: English 

GPA 3.82/4.0 

EXPERIENCE 

Photography Assistant Internship — Korean War National 
Museum, Springfield, IL 

● Photographed exhibits and museum events
● Edited photographs
● Assembled new displays and exhibits
● Assisted in exhibit promotion

President — UIS English Club 

● Coordinated monthly activities for 40 members
● Organized club promotion and attended promotional university 

events to recruit new members

● Planned and oversaw three major yearly events

Big Brother — Big Brothers Big Sisters 

● Acted as a role model and mentor to a “little brother”
● Planned monthly activities

WORK HISTORY 

Building Blocks Preschool, Springfield, IL — Teacher 
MONTH 20XX - PRESENT 

Cared for a class of 22 students, created and organized daily class 

activities, assisted with billing 

Starbucks, Springfield, IL — Shift Manager 
MONTH 20XX - MONTH 20XX 

Oversaw six staff members in daily shift duties, provided excellent 

customer service to customers, increased sales from 2012 to 2014 

123 ADDRESS ST 

EXAMPLETOWN, IL 12345 

CELL PHONE (123) 456-7890 

EXAMPLE@UIS.EDU 

CAREER OBJECTIVE 

A teaching position that 

prioritizes a deep 
understanding of the English 

language, a passion for 

creative education, and a love 

for children blooming from 

six years of childcare 

experience 

SKILLS 

Fluent in Spanish 

Computer Proficiencies 

include Microsoft Excel, 
Microsoft Word Processor, 
Adobe Photoshop, and Adobe 

Illustrator 

Creative thinker, as well as 

experienced with DSLR 

cameras 

Excellent written and verbal 
communication skills 

Highly organizational and 

detail-oriented 

AWARDS 

Dean’s List: Fall 2013, Spring 
2014, Fall 2014, Fall 2015, 
Spring 2016, Spring 2017 

Alpha Phi Alpha: English 
Honorary 

Starbucks: Employee of the 
Month, Excellent Customer 
Service 

mailto:EXAMPLE@UIS.EDU


English Instructor in China - Echo English 

Training School 
USA Teachers 

Posted: Sep 21,201 S 
DMSION N/A 

APPROXIMATE 40 

HOURS PER WEEK 

POSffiON TYPE Full-Timt 

COMPENSATION Monthty 
1YPE 

DESCRIPTION 

We're looking for motivated and responsible graduates 

of any major to teach English for Echo English Training 

School In China. 

Primary responsibilities include teaching English 

lessons and preparing lesson plans. 

Starting salary will be 5000-6000 Chinese RMB per month. 

Airfare from China Is provided. 

Housing is provided (single furnished studio apt.) 

National Health Care coverage. 

Sachelo�s Degree (or higher). 

Must be a citizen of the United States. 

Must have a valid passport. 

Must have a clean criminal record. 

...... 

Ill 

1 111 1 
. --·. 

Employer Profile 

•USA Teachers is a 3rd Party Recruiting Agency which offers free placement for 

university graduates looking for the opportunity of teaching Engl ish in South 

Korea and China. 

NO FEES are charged for our service. 

�If your resume is selected, you can expect an e-mail response within five 

business days. Please monitor your spam/filter folders to avoid missing potential 

correspondence. Please also be aware that if you use your school-provided e

mail address on your resume, this may be shut down shortly following 

graduation. 

DURATION 

1 year contract (renewable) 

LOCATION 

Nation v.'ide 

no 

City 

6eijing 

State/Province 

Non-U.S. 

Counuy 

China 

QUAUACAT10N5 

6achelor·s Degree (or higher). 

Must be a citizm of the United States. 

Must have a valid passport. 

Must have a clean criminal recorj. 

DESIRED Ml'J()R(S) 

A1.1.ou11lom.y, Blutoyy, 6ioloyy /�1.it:111.c or lhc �"·i10111m:11l, 6ioloyy /Pn:-Mctli1.ol, 

Business Admir istration, 6usiness Administratior /Management, Business 

Administration /Marketing, Chemistry, Chemistry /CHE-Biochemistry, Chemistry 

/Science of the Environment, Chemistry /Pre-Medical, Clinical LabJratory Science, 

Clinical Laboratory Science /Pre -Medical, ConimLinication, Compu:er Science, 

Computer Scierce /Systems Security, Crimina l Justice, Economics, English, English 

/Literary Studies, English ;Education, English jWriting, History, History /Teacher 

Education - Secondary, History /European and World History, History /American 

History, History /Public History, History /Teacher Education - Elementary, Legal 

Studies, LegaJ Studies /LS-General Legal Studies, Legal Studies /LS-Legal 

Assistant, Legal Studies /law for Social Workers and Human Services 

Professionals (Certificate), Liberal Studies, Management, Mathema:ical Sciences, 

Mathematical Sciences /Teacher Education - Secc,ndary, Philosophy, Psychology, 

Psychology/ PSY-Educational Psy:hology, Psychology/PSY-lndiv Ccncentration 

Psy, Psycholog�/PSY-Clinical, Ps-,chology/PSY-Clinical/Counseling Psy, 

Psychology /PSY-Developmental Psychology, Psychology /PSY-Experimental 

Psychology, Social Work, Educational Leadership, Educational leadership/EdL

AU111i11bt101ivt: lc:Cltlt:f :,Iiiµ, Ellu1.0.lior1ol lt:Cll1t:1!:>hiµ/EUL-Mo!>lct Tt::1.Ll1 & 

Leadership, Educational Leadership/General Adrrinistrative, Educational 

Leadership/Edl-Chief Sch Bus Offic Cen, Educational Leadership/EdL

Superintendnt Certificate, Environmental Sciences, Environmental Sciences/ESC -

Ceneral, Environmental Studies, Environmental Studies/Susta
i

n Oevelopment & 

Policy, Environnental Studies/ES-EnvironmentaJ Humanities, Environmental 
<;w,fo,.._/Fnviror Pl.:inninn & Mnirt FnvirnnmPnt.:il 1-tur1iP(,/FC:.-N.:irrl RP'- It 

WANT THIS JOB? 

Apply 

1r,pDflTANT OATES 

Posted On: 

Septembtt 21, 201 S 

Appllatlons Acct.pied Until: 

November 23. 2015 

Send .a Q�stlon or Convnent 



 



 

 




