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1234 ADDRESS DRIVE 

EXAMPLETOWN, IL 12345 

CELL PHONE (123) 456-7890 

EXAMPLE@UIS.EDU 

Riley Doe 
CAREER OBJECTIVE 

A writing career in marketing that utilizes my detail-orientation, self-motivation, and creative 

skillset 

SKILLS 

EXPERIENCE 

Writing Intern - Illinois Times 
MONTH 2017 - MONTH 2018 

● Wrote and edited weekly pieces on an as-needed basis

● Assisted in managing freelance writers and photographers

President - University of Illinois at Springfield English Club 
MONTH 2015 - MONTH 2017 

● Organized club promotion and wrote promotional material

● Coordinated monthly activities for 40 members

Fiction Editor - University of Illinois at Springfield Alchemist Review 
MONTH 2013 - MONTH 2017 

● Authored creative articles and stories for the journal

● Assisted in editing submitted stories by outside authors

EDUCATION 

University of Illinois at Springfield, Springfield, IL - Bachelor of Arts in English 
MONTH 2013 - MONTH 2017 

Major: English 

Minors: Business, Communications 

GPA 3.82/4.0 

AWARDS 

Dean’s List: Fall 2013, Spring 2014, Spring 2015, Fall 2015, Fall 2016, Spring 2017 

Alpha Phi Alpha: English Honorary 

2016 Brookens Library Undergraduate Student Research Award 

mailto:EXAMPLE@UIS.EDU


 

 

 



 

 

 




